STAFF ACKNOWLEDGEMENT: ANTI-MONEY LAUNDERING POLICY

I, [full name], acknowledge that I have received, read and understood the Anti-Money Laundering Policy of (insert agency name) together with any related procedures, guidance notes and reporting requirements.
I confirm that I understand my responsibilities under the policy, including but not limited to the following:
1.	to comply with the anti-money laundering procedures of (insert agency name) at all times;
2.	to carry out customer due diligence and enhanced due diligence where required;
3.	to identify and report any suspicious activity, unusual transactions or concerns promptly to the nominated officer / Money Laundering Reporting Officer of (insert agency name);
4.	to maintain appropriate records in accordance with the policy of (insert agency name) and applicable legislation;
5.	to complete any required anti-money laundering training and refresher training; and
6.	to seek guidance where I am unsure of the correct procedure or my obligations.
I understand that compliance with the Anti-Money Laundering Policy of (insert agency name) is a condition of my employment / engagement and that any failure to comply may result in disciplinary action and, where appropriate, reporting to the relevant authorities.
I also confirm that I will keep myself familiar with any updates made to the policy and will comply with the most current version in force at (insert agency name).

Signed: ___________________________________
Name: ___________________________________
Position: ___________________________________
Date: ___________________________________
___________________________________
For and on behalf of (insert agency name):
Signed: ___________________________________
Name: ___________________________________
Position: ___________________________________
Date: ___________________________________
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