HOLDING DEPOSIT FORM 
AGENT DETAILS 
	







NAME OF APPLICANT(S)
	(INSERT NAMES OF ALL APPLICANTS) 







CONTACT DETAILS FOR APPLICANT(S) 
	(ONLY ONE SET OF CONTACT DETAILS REQUIRED) 






PERSON PAYING THE HOLDING DEPOSIT IF NOT THE APPLICANT(S) (referred to as Payee) 
	(INCLUDE NAME AND POSTAL/EMAIL/TEL DETAILS) 








ADDRESS OF RENTAL PROPERTY 
	









HOLDING DEPOSIT PAYMENT – TERMS AND CONDITIONS 
The sum of £{enter amount} has been paid by the Applicant(s) in relation to the Rental Property stated above. It is agreed between the Applicant(s) and Agent that, for the purposes of Schedule 2 to the Tenant Fees Act 2019, the deadline for agreement shall be 90 calendar days from the date the holding deposit is received, or the commencement date of the proposed tenancy if earlier. Where an assured tenancy has been agreed and a tenancy agreement has been signed, the Applicant(s) and Payee (if applicable) agree that the Holding Deposit may, with the consent of the person who paid it, be applied towards the first month’s rent required under the tenancy.
The Agent can deduct and retain all or part of the Holding Deposit for any of the following reasons in the event that the proposed assured tenancy does not proceed:
1. If the Applicant(s) have provided false or misleading information, and that information is material to the landlord’s decision whether to grant the tenancy.
2. If the Applicant(s) are unable to take up occupation of the property under the proposed tenancy because of their immigration status under the Immigration Act 2014.
3. If the Applicant(s) notify the Agent before the agreed deadline for agreement or before the commencement of the tenancy, whichever is earlier, that they no longer wish to proceed with the tenancy.
4. If the Applicant(s) fail to take all reasonable steps to enter into the tenancy by the agreed deadline for agreement, including by failing to provide any of the documents or evidence listed in the section below titled *Required Documents/Evidence within the agreed timeline set out in that section.
It is further agreed that, once a tenancy agreement has been signed, the Terms and Conditions contained within this Form do not prevent the landlord from pursuing the Applicant(s) for any further sums lawfully due for breach of the tenancy agreement.




REQUIRED DOCUMENTS/EVIDENCE 
Within {enter number of days} calendar days of the signing and dating of this Holding Deposit Form, the Applicant(s) agree to provide the following to the Agent, or the referencing company known as {enter name of referencing company}, so that all reasonable steps can be taken to enter into the tenancy by the agreed deadline for agreement:
(1) Passports/Driving Licence
(2) Bank Statements (last 3 months) 
(3) Current/Last Landlord Reference 
(4) Current Employer Reference 
(5) {add as required}
(6) {add as required}
(7) {add as required}




The Applicant(s) also confirm that they have received the following documentation in relation to the Rental Address:
1. Energy Performance Certificate dated……………………………………………..

2. Gas Safety Record dated ……………………………………………………………

3. Electrical Inspection Condition Report dated ……………………………………...

4. Written information for the Applicant(s)/Tenant(s) dated ………………………...
5.	Specimen Tenancy Agreement 

The Applicant(s) confirm that the information provided within this form is correct to the best of their knowledge and that they fully understand and agree to the Holding Deposit Payment – Terms and Conditions as set out. 

Signature(s)……………………………………………………………………………………

Dated:…………………………………………………………………………………………..


The Payee confirms that the information provided within this form is correct to the best of their knowledge and that they fully understand and agree to the Holding Deposit Payment – Terms and Conditions as set out. 

Signature(s)……………………………………………………………………………………

Dated:…………………………………………………………………………………………..

The Agent confirms that the information provided within this form is correct to the best of their knowledge and that they fully understand and agree to the Holding Deposit Payment – Terms and Conditions as set out.

Signature(s)……………………………………………………………………………………

Dated:………………………………………………………………………………………….
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